[image: ]PLANT MATERIAL SUBMISSION CHECKLIST 
1. BEFORE SENDING 
□ Complete and email Notice of Intent (NOI) Form QWA-027 to qwa.scheduler@dpird.wa.gov.au, (Phone: 9334 1840).
□ Check the species on the Western Australian Organism List (WAOL) 
□ Contact QWA Imports (QWA.Import@dpird.wa.gov.au) to confirm entry is permitted and determine import requirements 
□ Notify LabWest before dispatching the sample 

2. PACKAGING AND LABELLING 
□ Label parcel: Use the label template 
□ Identify material by scientific name (genus/species) and common name 
□ Include collector, collection location and courier details if required 
□ Include all required permits, certificates, declarations or treatment records 

3. FINAL PRE-DISPATCH CHECK 
□ NOI submitted 
□ Import requirements confirmed 
□ Required permits obtained 
□ LabWest notified 
□ Parcel correctly labelled 
□ Documentation enclosed 
□ Packaging complies with WA import conditions 
IMPORTANT: Do not dispatch plant material until all import requirements are met. 
Non-compliant samples will be delayed or destroyed. They cannot be returned.
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